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HONORS PURCHASE REQUEST FORM

___________________________________________________________________________________________


Name:______________________________________ Date: _____________


	Purchase Request Reason:




	☐Student                      ☐Faculty/Staff

	

	Description
	Quantity
	Amount

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	Total
	
	$


Return form to central office (Cass Tolman or Jeanette Lamb)



________________________________________             _______________
Requestor Signature							Date


_______________________________________________		__________________
College Approval (Business Manager)				Date


_______________________________________________		__________________
Dean Approval (for purchases over 500.00)			Date

